Travel & Expense Account
Transmittal Sheet

After Approval, Mail Receipts To

HEADQUARTER ACCOUNTING Employee Name  CATE, MATTHEW
P.O. Box 187019 Expense Dates _10/05/09-10/29/09
Sacramento,CA 95818 Total Expense Amount  _1454.22

Amount Due Employee 195.40

Form ID _TEA000532248

DIRECTIONS FOR SUBMISSION

l.  Attach the following receipts, and other appropriate documentation to this Transmittal Sheet.

Date Expense Item Amount If not submitted - Explain

1) 10/07 Lodging 92.40

2.  Forward Transmittal Sheet and attached documentation through your approval process.

| have reviewed the following.documents.

Approved
by:

Brett H M(?ﬁ’/\rﬁ
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Travel & Expense Account

Summary
Employee Name MATTHEW CATE
Expense Dates 10/05/09-10/29/09 Request Total §  1454.22
Report Name 4100-Various - October 2009 Direct Charge Total - 1258.32
Travel Advances - 0.00
Net Due Employee =
Trip Totals
Trip/Expense Category Trip Name Total Amount
Regular Travel SB 618 349.97
Regular Travel Pris Fellowship 332.20
Regular Travel CSSA 4438.60
Regular Travel NIC 323 45
NOTE: (dy=Direct Charge
T

DATE den que TOTAL
't i 317.45 317.45
Incidentals 6.00 6.00

TOTALS §$ 317.45 6.00 || 323.45

Th

DATE ove ony TOTAL
Lodging 92.40 92.40
Parking, Auto 9.00 9.00
Dinner 18.00 18.00
Lhpmeri 307.20 307.20
Breakfast 6.00 6.00
Lunch 10.00 10.00
Incidentals 6.00 || 6.00

TOTALS $ 426.60 22.00 || 448.60
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Travel & Expense Account

Summary
Th Fri

DATE oct22 | Oct23 TOTAL
Parking, Auto 9.00 " 9.00
2?, g}%rf:' 1 311.20 311.20
Incidentals 6.00 6.00
Breakfast 6.00 6.00

TOTALS $ 326.20 6.00 I‘ 332.20

DATE oY TOTAL
)t g 322.97 322.97
Dinner 18.00 18.00
Parking, Auto 9.00 9.00

TOTALS $ 349.97 349.97
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Travel & Expense Account

Summary & Detail

Trip/Expense Category

Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel

Regular Travel

Ref: TEAO00532248

Trip Name

NIC

NIC

CSSA

CSSA

CSSA

CSSA

CSSA

CSSA

CSSA

Pris Fellowship
Pris Fellowship
Pris Fellowship
Pris Fellowship
SB 618

SB 618

SB 618

Date

10/05/09
10/06/09
10/07/09
10/07/09
10/07/09
10/07/09
10/08/09
10/08/09
10/08/09
10/22/09
10/22/09
10/22/09
10/23/09
10/29/09
10/29/09
10/29/09

Expense Item

Commercial Air Fare
Incidentals

Lodging

Parking, Auto
Dinner

Commercial Air Fare
Breakfast

Lunch

Incidentals

Parking, Auto
Commercial Air Fare
Incidentals

Breakfast
Commercial Air Fare
Dinner

Parking, Auto

Page 4

Amount

317.45
6.00
92.40
9.00
18.00
307.20
6.00
10.00
6.00
9.00
311.20
6.00
6.00
32297
18.00
9.00

Payment Type

Direct Charge
Cash
Cash
Cash
Cash
Direct Charge
Cash
Cash
Cash
Cash
Direct Charge
Cash
Cash
Direct Charge
Cash
Cash
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